Freshman Composition I (online) – Additional Course Information
Course Description:

	ENC 1101. FRESHMAN COMPOSITION I.
	
	
	

	Prerequisites: Score of 103 on writing component of PERT or equivalent score on other state-approved entry test or minimum grade of C in ENC 0027 or minimum grade of C in ENC 0025C or EAP 1640C, and a score of 106 on reading component of PERT or equivalent score on other state-approved entry test or minimum grade of C in REA 0017C or EAP 1620C.
Catalog Description: Development of essay form, including documented essay; instruction and practice in expository writing. Emphasis on clarity of central and support ideas, adequate development, logical organization, coherence, appropriate citing of primary and/or secondary sources, and grammatical and mechanical accuracy. Gordon Rule course in which the student is required to demonstrate college-level writing skills through multiple assignments. Minimum grade of C is required if ENC 1101 is used to satisfy Gordon Rule and General Education Requirements.


Description of assigned computer-based learning activity:  On all formal papers students must use Microsoft Word to show computer competency and usage; this is also required so that students may save their work to simplify changes and reproduction.  You will also likely be required to use virtual meeting and video meeting software like Zoom, Skype, Google Meet, Canvas’ Big Blue Button, and Facetime along with free audio software applications as part of group projects. There will be at least one period of 30 minutes you will need to coordinate being online with group members. So . . . this means you will need a webcam.
 
Description of impact on percentage of the final course grade:  Formal essays make-up a large portion of the course grade; failure to submit them in the proper computer-based format will likely result in failure of the course.

TEXT: absolutely none to purchase – all reading selections will be furnished online via Open Educational Resources – you’re welcome! 😊
Ultimate Course Goal:  For you to develop the strengths and overcome the weaknesses of your communication skills.

The course will challenge you in each of the four areas of Valencia’s Core Competencies:


1) Think critically: analyze, synthesize, integrate, and evaluate in many domains of human inquiry (Students will accomplish this by regarding collegial writing, taking ideas presented and implementing them accordingly in their own work, and revising writing continually)


2) Value judgments: make them reasonable while making responsible commitments (Students will accomplish this through their review of websites and via persuasive and compare/contrast writing)


3) Act purposefully, reflectively, and responsibly in your personal, professional, and community life (Students will accomplish this by completing assignments in a timely manner, organizing long-term research so as to accomplish it easily, and create a transitional presentation that both entertains and informs)


4) Communicate with different audiences using varied means by speaking, listening, reading and writing (Students will accomplish this through many essay mediums and through critiquing themselves and others)

Course Outcomes
Students will write in Standard American English. (12 assignments)

Students will demonstrate information literacy. (7 assignments)

Students will compose expository essays. (6 assignments)

Students will develop critical reading skills. (4 assignments)

Students will write (part) of a documented essay (introduction).  (1 assignment)

Students will write a documented essay (complete with Works cited page in MLA style).  (1 assignment)
Attendance Policy
This is Valencia College’s official attendance policy:

Online Course “Attendance”

While attendance in face-to-face and many hybrid courses is easily documented, it can be harder to do so in online courses (and Mixed Mode courses that do not meet within the no-show period). The Department of Education stresses that simply logging into an online/hybrid course does not constitute attendance.

Procedure

To certify that a student is actively attending an online course or Mixed Mode course, all faculty members are responsible for documenting attendance by verifying that students have participated in an “academically related activity” during the no-show period. These activities must take place in the Valencia-hosted learning management system (Canvas) or in Atlas email.

Student activities in online courses that constitute academic engagement:

1. Submitting an online assignment

2. Taking an online assessment

3. Participating in a required online discussion, study group, or group project about academic matters

4. Completing an online interactive tutorial or computer-assisted instruction that is trackable

5. Interacting with the instructor about academic matters

6. NEW: Attending a synchronous class, lecture, recitation, or field or laboratory activity, where there is an opportunity for interaction between the instructor and students (in classes with a synchronous component, like our Real-Time Virtual modality).

Faculty members must report any students who do not engage in any “academically related activity” during the first week of class by entering a “W” in the Final Grades function in Atlas during the “No-Show” period.

You must complete an activity in the course during its first week or you will be withdrawn from the course as a "No Show"!! Please be sure that you are checking in online at least three times per week.  Many assignments will “lock” you out if not completed within a particular timeframe, so stay consistent!  

There are absolutely no late assignments and no late work permitted.  If you do not do an assignment by the due date and submit it per directions, you will receive a zero score for that assignment. You have the capability to work on the course at nearly any time 24 hours a day, 7 days a week, so you must meet deadlines.  
After the first week, if you do not complete at least one assignment within a two week period at any time during the course, your overall final grade will be reduced by 50%; it will be your decision to take a likely “F” grade or withdraw with a “W” grade before the deadline.  
Link to Current Withdrawal Policy

http://catalog.valenciacollege.edu/academicpoliciesprocedures/courseattemptscoursewithdrawal/
Course Attempts/Course Withdrawal

Agencies and organizations which provide financial assistance/scholarships (federal and state government, businesses, etc.) may have requirements relative to withdrawal, course repeats and grade forgiveness which are more stringent than those described below. It is your responsibility to verify the effects of enrollment and/or withdrawal upon your financial assistance (financial aid, scholarships, grants, etc.).

According to State Rule 6A-14.0301, you may attempt the same course only three times at Valencia including the original grade, repeat grades and withdrawals at any point in the term. Students in Bachelor’s degree programs are limited to two attempts. The same course usually means the subject prefix and course number are the same when posted on a Valencia transcript. Courses that have been deemed equivalent will all count as attempts even if the current course number is not the same as your previous attempt(s). Being enrolled in a course for credit beyond the Drop/Refund Deadline counts as an attempt. The Drop/Refund Deadline for each term is listed in the Academic Calendar in the online official catalog.

Notice to Students Seeking to Withdraw from a Course(s)

Before you withdraw from a course, you should be aware that course withdrawals:

· Will increase the cost of your education

· May affect your financial aid status

· May affect your transfer grade point average

· May result in your having to pay the full cost of instruction fee to retake the course

· May affect your anticipated graduation date

· May result in your being denied access to limited access programs

· May affect your eligibility for the Honors Program

· May affect your immigration status if you are attending Valencia on a nonimmigrant visa

· Will result in your required repayment of course fees paid by a Bright Futures scholarship.

To withdraw from a course(s) you must access registration on Atlas. The Withdrawal Deadlines for each term are published in the Academic Calendar in the online official catalog. All requests for withdrawals must be submitted by 11:59 p.m. on the Withdrawal Deadline date.

Before you withdraw:

· Talk with your professor to discuss your progress in the course

· See a Student Services staff member to discuss how a withdrawal will affect your career and education plans and/or the status of your financial aid

Conditions That Apply to a First or Second Attempt in a Course

On or Before the Withdrawal Deadline

During a first or second attempt in the same course at Valencia, if you withdraw, or are withdrawn by the professor, you will receive a W (Withdrawn). You will not receive credit for the course, and the W will not be calculated in your grade point average; however, the enrollment will count in your total attempts in the specific course.

Following withdrawal, you may, with the professor’s approval, continue to attend the course for the remainder of the term.

After the Withdrawal Deadline

A student is not permitted to withdraw after the withdrawal deadline. A professor may withdraw you up to the beginning of the final exam period for violation of the class attendance policy, as published in the faculty member's syllabus, in which case you will receive a grade of “W”. If the professor does not withdraw you, your grade will be what you had earned.
**** Students MUST use a computer with lots of memory, a fast processor, wireless access, and  reliable internet access.  Excuses or failure to complete assignments and assessments due to computer error will not be permitted! ****
A NOTE about Discussion posts in the course . . . 

Discussion postings should be:

· Substantial – Thoughtful, original, relevant and contributes to the overall learning of the group.

· Thought-provoking – Stimulates thinking and reasoning.

· Timely – Post early to give your peers time to respond, this contributes to a rich discussion.

· Logical, concise, and grammatical.

· Convey “your presence” – Reinforce your conclusions with real life and professional experiences.

Academic Honesty: Under no circumstances is a student to use another person’s work or ideas without giving credit to the source.  Doing so will result in a failure, not only on the work, but possibly in the course as well.  Refer to College Policy

 # 6Hx28:10-16.   

Student Code of Conduct: - Certain conduct is expected of students.  Please refer to the College’s Policy of  Student Code of Classroom Conduct Policy Number: 6Hx28:10-18.  
Plagiarism Resources

What is Plagiarism?

Many people think of plagiarism as copying another's work, or borrowing someone else's original ideas. But terms like "copying" and "borrowing" can disguise the seriousness of the offense:

According to the Merriam-Webster Online Dictionary, to "plagiarize" means
· to steal and pass off (the ideas or words of another) as one's own

· to use (another's production) without crediting the source

· to commit literary theft

· to present as new and original an idea or product derived from an existing source.

In other words, plagiarism is an act of fraud. It involves both stealing someone else's work and lying about it afterward.

But can words and ideas really be stolen?

According to U.S. law, the answer is yes. The expression of original ideas is considered intellectual property, and is protected by copyright laws, just like original inventions. Almost all forms of expression fall under copyright protection as long as they are recorded in some way (such as a book or a computer file).

All of the following are considered plagiarism:

· turning in someone else's work as your own

· copying words or ideas from someone else without giving credit

· failing to put a quotation in quotation marks

· giving incorrect information about the source of a quotation

· changing words but copying the sentence structure of a source without giving credit

· copying so many words or ideas from a source that it makes up the majority of your work, whether you give credit or not (see our section on "fair use" rules)

Most cases of plagiarism can be avoided, however, by citing sources. Simply acknowledging that certain material has been borrowed, and providing your audience with the information necessary to find that source, is usually enough to prevent plagiarism. See our section on citation for more information on how to cite sources properly.

Source: http://www.plagiarism.org/
FERPA (Family Educational Rights and Privacy Act)  

FERPA is a Federal law that is administered by the Family Policy Compliance Office (Office) in the U.S. Department of Education (Department). 20 U.S.C. § 1232g; 34 CFR Part 99. FERPA affords students certain rights with respect to their educational records. Valencia College has a firm commitment to protecting the privacy rights of its students. For further information on FERPA see: http://valenciacollege.edu/ferpa/default.cfm#whatis 
VALENCIA Privacy Policies

Valencia College itself   https://valenciacollege.edu/about/privacy/
Canvas itself https://www.instructure.com/policies/privacy?newhome=canvas
Family Educational Rights and Privacy Act (FERPA)  https://valenciacollege.edu/about/ferpa/
Valencia College Academic Honesty policy: https://valenciacollege.edu/about/general-counsel/policy/documents/Volume8/8-11-Academic-Dishonesty.pdf
Valencia College STUDENT CODE of CONDUCT: https://valenciacollege.edu/about/general-counsel/policy/documents/Volume8/8-03-Student-Code-of-Conduct.pdf
Final Grade Determination:
Your final grade will be determined by a total amount of points achieved divided by the total amount of points eligible.  Points will be earned based on activities inside and outside of class, formal essays, and any additional assignments.  You may periodically track your progress on the class Blackboard site by clicking the “My Grades” tab.
I will use these percentages to compute your final grade:



90-100

A



80-89

B



70-79

C



60-69

D



Below 60
F

Students with Disabilities
Valencia Students who qualify for academic accommodations must provide the professor with a Notification to Instructor (NTI) from the Office for Students with Disabilities (OSD). Students are expected to discuss their specific needs with the professor, preferably during the first two weeks of class. OSD determines accommodations based on appropriate documentation of disabilities.  

Contact Information: Bldg.: 5-216; Ph: 407-582-2229; Fax: 407-582-8908;  TTY: 407-582-1222. http://valenciacollege.edu/osd/default.cfm 
Student Assistance Program
Valencia College has contracted with a private and confidential counseling service (Bay Care Behavioral Health Student Assistance Program (SAP)) to provide FREE short-term assistance to students who need to resolve problems that are affecting their college performance. Examples might include: stress, relationship/family issues, alcohol/drug problems, eating disorders, depression, and gender issues. Students who are experiencing any of these issues and who are enrolled in credit classes at Valencia should call the toll-free number 1-800-878-5470 to speak to a professional counselor. If needed, the counselor may refer the student to appropriate resources or to speak face-to-face with a licensed counselor. For more information, call or visit a Counselor in Student Services on any campus. 

Standards of Classroom Behavior
Primary responsibility for managing the classroom environment rests with the faculty. Faculty members are authorized to define, communicate, and enforce appropriate standards of decorum in classrooms, offices, and other instructional areas under their supervision.

Students who engage in any prohibited or unlawful acts that result in disruption of a class may be directed by the faculty member to leave the class for the remainder of the class period. Longer suspensions from class or dismissal on disciplinary grounds must be preceded by a disciplinary conference or hearing, as set forth in the  Student Code of Conduct.

Examples of such disruptive or distracting activities include, but are not limited to, the following:

1. Activities that are inconsistent with commonly acceptable classroom behavior and which are not conducive to the learning experience, such as: excessive tardiness, leaving and returning during class, and early departure when not previously authorized.

2. Activities which violate previously prescribed classroom guidelines or constitute an unreasonable interruption of the learning process.

3. Side discussions which are irrelevant to the subject matter of the class, that distract from the learning process, or impede, hinder, or inhibit the ability of the students to obtain the full benefit of the educational presentation.
Dr. Phillips’ OFFICE HOURS:

Mondays, 8:00am – 12:00pm, office in Building 3-241

Tuesday through Friday, online via e-mail, Canvas chat, 
and Zoom: 9:00am – 11:00am
and by appointment pretty much anytime, just ask 😊
I will meet one-to-one with students in Zoom during office hours and by appointment.  If you use the Zoom link for office hours and are placed in the "Waiting Room", please wait there until I am finished working with the student in front of you.  Thank you.

Link for Zoom office hours: https://valenciacollege.zoom.us/j/2685953917 
Zoom privacy policy: https://zoom.us/privacy
Student Feedback on Instruction:  

Near the end of the term, students will receive an invitation through their Valencia ATLAS email account asking them to complete the Student Feedback on Instruction (SFI). This survey provides Valencia College professors with feedback on students’ experiences in courses and helps them to continually improve their courses. The results are released only after grades are submitted and students’ names are not included in the results - all responses will be anonymous.  

Title IX
Valencia College strives to be a place free from all forms of discrimination. Title IX protects students from discrimination based upon sex including protections against sexual violence, domestic violence, and stalking. This also includes protections for students who are pregnant or may become pregnant. If you experience sexual violence, domestic violence or stalking and would like assistance there are several options available to you. Valencia partners with the Victim Service Center of Central Florida which is a confidential resource available 24/7. They can be reached by calling 407-497-6701. If you would like assistance on campus, you can go to valenciacollege.edu/eo or contact Valencia College’s Title IX and Equal Opportunity Officer, Ryan Kane, by emailing rkane8@valenciacollege.edu. If you would like to report to law enforcement, you may visit Campus Security or call 911. 
Please note that there are no confidential resources on campus. As your professor, I am required to report any information mentioned in this statement to the appropriate campus resources. This will include your name, and detailed information shared with me. We take privacy very seriously at the College and only those who have a legitimate need to know the information will be provided with this information.  If you have more questions about Title IX or the College’s response, please visit valenciacollege.edu/eo 
ADDITIONAL IMPORTANT information for STUDENTS

Learning Support Services provides students with academic support through distance tutoring, face to face tutoring at the campuses, writing consultations, library services, and resources. Tutoring is offered in most academic disciplines including math, science, foreign languages, English for academic purposes (EAP), computer programming and writing assistance for any course.  Assistance with library research can be accessed online through Atlas or the tutoring LibGuide.  For more information on how to access tutoring and library research assistance, please visit the college-wide Learning Support Services LibGuide at: www.valenciacollege.edu/tutoring 

Please note: Brainfuse is our new  24/7 online tutoring and learning hub, which is available to all of Valencia’s students.  This service is best used as a back-up to Valencia’s Distance Tutoring service, not as a replacement.  Brainfuse is accessible through Canvas or by visiting www.valenciacollege.edu/tutoring 

Academic Advising:

•
Call: 407-582-1507

•
Email: advising@valenciacollege.edu

•
Visit https://valenciacollege.edu/students/student-services/support.php for links and information on how to get connected to each of the following:

o
Virtual Answer Center or Virtual Advising Center (online Zoom access): Monday-Thursday 10a-7p, Fridays 9a-5p; Virtual Answer Center only – Saturdays 9a-1p

o
Make an appointment (in person): Monday-Thursday 8a-5p, Fridays 9a-5p (East, West, and OSC only), Fridays - virtual only (DTC, LNC, WP, PNC).

Enrollment Services:

•       (phone access): Monday-Thursday 8a-6p and Fridays 9a-5p (407-582-1507) 

Financial Aid:

Contact FinAidOffice@valenciacollege.edu for their financial aid questions, as well as for potential assistance with financial support

As a reminder, you can review the full list of student services hours of operation, which was provided in a past Grove Article for the Roadmap to Reopening.

Dental Clinic

Valencia College’s Dental Hygiene Clinic — a fully functional dental hygiene clinic where students provide preventive dental hygiene services to the general public — now has a new webpage.

The new webpage includes information on the clinic’s services, open dates, hours of operation, cost, and how to make an appointment.

SunRail

Downtown Campus students may register to ride SunRail for free again this year from Monday, August 16 through Thursday, September 30, 2021, and receive a reloadable SunCard. This card may be used for free SunRail trips to and from LYNX Central Station, which is walking, bike-share, and scooter share distance from the campus.

For more information and to register, click here. After registering, SunRail will mail you a complimentary, reloadable, registered SunCard to your mailing address. This is a limited-time promotion.

STUDENTS WITH DISABILITIES 

Valencia Students who qualify for academic accommodations must provide the professor with a Notification to Instructor (NTI) from the Office for Students with Disabilities (OSD). Students are expected to discuss their specific needs with the professor, preferably during the first two weeks of class. OSD determines accommodations based on appropriate documentation of disabilities.  

Contact Information: Bldg.: 5-216; Ph: 407-582-2229; Fax: 407-582-8908;  TTY: 407-582-1222. http://valenciacollege.edu/osd/default.cfm 

COVID – Coronavirus

As this is a fully online, asynchronous course, there is never a need for physical contact/presence with the instructor or other students.  However, if you test positive for COVID-19 and also show symptoms of COVID-19, please contact your instructor for further assistance.

Disclaimer  

Changes in the syllabus, schedule, evaluation procedures, and/or homework assignments may be made at any time at the discretion of the professor. If you are absent, it is your responsibility to find out what, if any, announcements or changes have been made.  

